CORRECTI ONS OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses entry |evel positions in the police
departnment, the primary duties of which include guarding
inmates, and maintaining safety and security within the jail
facility. Corrections Officers book and process prisoners,
conplete records and reports necessary to docunent | ai
activities, control the novenent of inmtes, and conduct
searches of inmates and jail cells. Enployees in positions of
this class answer police tel ephones, dispatch police units, and
keep sinple records of these activities follow ng department
pr ocedur es. Corrections O ficers perform routine tasks under
t he supervision of a Jail Supervisor.

EXAMPLES OF WORK

Exanples l|listed below are illustrative only. They are not
intended to include all of the duties which nay be assigned,
neither are they intended to exclude other duties which may be
| ogi cal assignnents to this cl ass.

Perfornms booking procedures for prisoners brought to the jail,
i ncludi ng searching prisoners, reading prisoner his/her rights
under the |aw, securing personal property, and conpleting
necessary arrest records. Ensures that inmate is secured in a
cell. Provides for i nmate needs, including neals, clothing, and
medi cal attention. Makes sure jail facility is clean.

Conducts routine and random searches of inmates and jail
facilities to discover and seize contraband and to perform

pri soner counts. Monitors all mmil and visitors to jail to
prevent snuggling of contraband or any other prohibited
activity. Operates security devices. | nspects and mmi ntains

emer gency equi pment.

Uses weapons and restrai ni ng devices as nay be required i n order

to maintain control and security. Controls the novenent of
prisoners within the jail facility and other |ocations, such as
court or nedical facilities. Prevents or controls disruptive
behavi or.
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Keeps an inventory of needed supplies. Types, files, and
retrieves required records, including unusual incidents and
medi cal reports. Coordi nates work of the department wth

rel ated agencies. Handles conplaints fromthe public.

Answers police tel ephones, takes conmplaints from citizens or
police nmobile units, and secures the npst accurate infornmation
possible for any incident. Di spatches the correct unit(s)
foll owing departnental procedures. Monitors state police,
sheriff, and citizen band radio frequencies; also nonitors and
transmts on any other frequency as may be directed.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be net by the filing deadline for application for adn ssion for
t est .

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must not be | ess than twenty-one (21) years of age.

Must have a high school diploma issued from a state departnment
of education or a valid certificate of equivalency issued from
a state departnent of education and furnish with application, or
furnish a copy of a college/university transcript froma state
accredited college or university.

After offer of enploynent, but before beginning work in this
cl ass, nust pass a medi cal exani nation prepared and adm ni stered
by the Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, wth or wthout accompdation, for this
position.

Must have a valid Louisiana driver's license at tine of
enpl oynment .
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